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2010 Days of Caring: September 13 – 24 

Volunteer Project Sign-up Guide 
 

THANK YOU for participating in Days of Caring. Over two thousand volunteers will join 
local nonprofit agencies to work together and make an immediate, visible difference in our 
community.  It takes the whole community working together to bring about lasting change.   
 
2010 Calendar 

August 2: Companies login to view and select their preferred projects. 
August: Volunteers and will be notified to pick up their DOC t-shirts, and will 
establish communication in preparation of their September project(s). 
September 13-24: Volunteers complete their volunteer projects. 

  
 

TO SIGN-UP FOR A PROJECT: 
Follow steps 1 – 6 to create a username and password on the Volunteer Center of 
Milwaukee website.  If you already have a username and password, please skip to step #8.  
 

1. Visit www.volunteersolutions.org/vcgw/volunteer, the Volunteer Center of Greater 
Milwaukee’s website. You will see the welcome screen.  This will be the page you 
visit, not only for Days of Caring, but also to search for future or on-going volunteer 
opportunities through the Volunteer Center of Greater Milwaukee.   

 

 
 
 

2.  Scroll to the top of the page, and click on “login” to register.   
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3. Click the link, “Not registered? Sign up now.” 
 
 
 
 
 
 
 
 
 
 
 
4. Enter the appropriate contact information.  Although you may be selecting projects 

for a group, you are creating an individual account for yourself, so choose a 
username and password that will be easy for you to remember.  You will specify your 
organization details later.   

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Answer the miscellaneous information questions and fill in contact information. 
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6. Choose your preferences in terms of email updates and an optional brief survey.  
Please note that signing up for the mailing list is optional and will provide you with 
information from the Volunteer Center of Greater Milwaukee.  If you choose yes to 
either, proceed, filling in the appropriate information.  Review the legal notices, and 
click “Next” to move forward. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

7.  You are now logged in and ready to begin selecting projects. 
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Project Selection: 
 
8. Visit www.volunteersolutions.org/vcgw/volunteer/ to login.   If you have forgotten 

your password, click on “Forgot your password?” and follow the prompts.  Scroll 
down the screen, and under “Events,” you will see 2010 Days of Caring.  Click “Learn 
More.” 

 
  
 
 
 
 
 
 
 
 
 
 
 
9. You will see a greeting and full list of all Days of Caring projects.   
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10. There are a number of ways to sort the projects.  Under the search projects section, 
you can use a specific key word, location (using zip code) or specific date. After that 
section (at the top of the project listing) is a drop down box. You’ll see that you can 
search by project, agency, participants still needed, and date/time.  You can also 
search in ascending or descending order. 

   
Date/Time:  Agencies have listed all the possible dates a project can take place; 
therefore you may see projects listed several times, with different dates/times.  This 
does not necessarily mean that the project can take place several times.  Rather, it is 
giving you the option to choose which day you prefer.  Once you select the date, the 
other options will close up if the project is meant to only take place once.  After you 
have selected a project, you can revisit the main list to see if there is an additional 
timeslot available.  If the project and its additional timeslots are gone, it is meant to 
take place only once. 
 
Other agencies may be flexible and ask you to contact them to determine the specific 
date and time. Please register for this project in the system prior to contacting the 
agency. 

 
Supply Drives:  If you are interested in a supply drive, sort by “participants needed”.  
You will see that all supply drives appear first on the list, with the number of 
participants still needed displayed as “1.”  The number 1 merely represents that you, 
as the coordinator, will sign up to be responsible for bringing the information back 
to your organization.  Clearly, you can recruit as many others as you would like to fill 
the need.  Also, the date and time selected for the supply drive is the agency’s 
preferred time for a drop off. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
11. When you have selected the project you are interested in, click “register” next to it 

on the right. 
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12. If you are not already logged in you will be prompted to enter your username and 
password.  Fill in appropriate information to login, and you will be taken directly 
back to the project registration page (see page 1 of this packet for detailed login 
instructions). 

 
13. Select the # of volunteers that you are registering.  Click through to the next page 

(using the save and continue button). 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
14. Fill in the name of your group and your organization name.  Please be sure to include 

your organization name so the agency knows who to expect!  Read the Volunteer 
Photo Release and Liability Waiver and check the box.  You are signing this waiver on 
behalf of your group.  Please be sure to explain the waiver to your group members. 
 
Under “Group Members”, your name and contact information is listed as Participant 
1.  You are also prompted to provide contact information for all other volunteers in 
your group – note: This is optional.  If you do choose to provide this information, you 
will need to have the phone # or email address for each listed participant. 
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15. Click complete registration once you have entered all of your information.  You have 

now submitted your registration and will see the following page:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
16. You will see that you have the opportunity to register for more projects by clicking, 

“Sign up for another project.”  You are also able to invite friends or colleagues to 
participate in your project by entering their e-mail addresses. An e-mail (see below) 
will then be sent to those individuals inviting them to sign-up for your project.  
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17. After registering for a project, you will receive two emails:  One, confirming that you 
have registered for a project, and a second email when your project registration is 
approved by United Way.  The email will NOT provide you with specific project 
information.  To revisit the specifics of the projects for which you have signed up, log 
back in at (http://www.volunteersolutions.org/vcgw/volunteer/)  

 

 
 
 

18. Under “Your Events,” you can click on the projects that you have selected, and all 
the details will be displayed. 

 
 

 
 
 
 
 

19. We recommend that you:  
a. Print this information for your records. 
b. Contact the “Primary Contact” listed to set up a time to touch base before the 

project date. 
 
 

 
 
 
 
 
 
 
 


