(Date)
Dear (employee name):
Over the last (few weeks/few days) you’ve heard about how United Way helps hundreds of thousands of people in the Greater Milwaukee area. 
Today, I want to thank you for choosing to be part of a united community of more than 70,000 donors working together for positive change. This year (XX%) of our employees gave to United Way and we raised ($XX.)  I am proud of (company name) employees’ generosity and commitment to helping people build better lives. I hope you are, too.

Your generosity will ensure that United Way continues to help people access opportunities to build a good life – a good education that leads to a stable job, enough income to support a family through all of life’s stages, good health and a safe home. 

Thank you for your gift.

Sincerely,

CEO/President

